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This is the new MUNIS landing page for Munis Version 2019.1. It is referred to as the HUB.
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The HUB offers a search function — Global Search or “Google for MUNIS”

Expands the Tyler menu

Double T’s will take you back to the landing page
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- Brings up Tyler Community, Tyler University, Tyler Support and Tyler About

Tyler Community - is available for any Munis user to use. You must register the first
time you log in. Tyler offers, free of charge, how to webinars for multiple
processes/products. Most of the training & webinars are around 1 hour. They are easy
to sign up for and very beneficial. This is a great resource center for all levels of user
knowledge.

Tyler University - Walks you through “how to do” various processes in Munis

Tyler Support — Client support is where you can get live assistance or file a case with
Tyler Technologies

Tyler About — System Versions for Hub, Munis

Tyler Links - You may customize what links you use/need to your own liking
Union County Website
ESS (Employee Self-Serve)
Budgetary Resources Page

There are other links to explore

Tyler menu - Can be accessed two places on the front page of the Hub. The menu has
not changed, and you will find it just as before. However, some of the processes have
been renamed. Human Resources/Payroll is now called Human Capital Management
and Fixed Assets are called Capital Assets.
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Favorites — You may edit and save your favorites in this section. Click on the pencil to
add, delete, or relocate. The menu comes up and you may select multiple favorites to
add to your menu.

TYLER MENU ADD CUSTOM ADD CATEGORY FAVORITES MENU

|’Q — ‘ ~ = Recent Activity s 0~ A

= Accounts Receivable

v Munis .
> Financials = Capital Assets
> Human Capital Management = System Administration
> General Revenues = Accounts Payable
> Property Revenues .
> Asset Maintenance = Invoice Entry
> Other Applications = Payment Entry
> Departmental Functions = Payroll
> System Administration v o
. = Requisitions

Clear Selected Add 2> . - V]
= Departmental Functions V2

I
Make your selections then click and

#

Brings you back to the home screen

Displays the Tyler Munis Menu
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Displays your favorites and is the site to add more favorites or make changes or
deletions to your favorites menu. You can either right click and save one at a time or
select several at once. In the edit mode you may move your favorites around.

Recent Activity v

Financials -~

Mext Year Budget Entry Edit Favorites

Invaice Entry

TYLER MENU ADD CUSTOM ADD CATEGORY FAVORITES MENU
Account Inquiry
Accounts Qverview (@ seerer | = Recent Activity [N B
= Cash Disbursements Journa
inistrati ~ Munis
System Administration ~ . = Accounts Overview
> Financials
Roles > Human Capital Management = Vendors
> General Revenues = Account Inquiry
Database Credential Encryption » Property Revenues )
= Payroll Earnings and Dedu
> Asset Maintenance i o
Passwords > Other Applications = Eamings and Deductions P
. > =
Lser Attributes : De;anm::lawu‘nc:mns = Payment Entry
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General Revenues ~  ReadyForms = Saved Reports
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Payment Entry
= Financials s 0~
Human Capital Management ~ = Next Year Budget Entry
Employes Job/Salary = Invoice Entry
= Account Inquiry
Employee Master
ploy = Accounts Overview
Empl Deducti .
mployes Heduetions = System Administration P s
Employes Accruals = Roles

= Database Credential Encry
= Passwords

= User Attributes

Clear Selected = General Revenues P

EdIt Mode




MUNIS Help Tab — Gives you step by step instructions how to do various processes
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Edit content of your HUB screen

Add Card
Add Page

Browsae Content

Page Layout

Connection Builder

¥ Munis

>

WOV W W Y Y Y

Financials

Human Capital Management
General Revenues

Property Revenues

Asset Maintenance

Other Applications
Departmental Functions
System Administration

Help

IJResources
[JPrograms Req
[#/Change Units of Measure

[#Change Units of Measure In| The Requisition Entry program accepts and processes requisitions, which are departi
A Manufacturers Inventory. In addition, the program can be used to check the status of any requisition

7 Purge Requisitions
Request for Check

‘You must have the appropriate permissions to process requisitions. If these permissic
If the Requisition Entry has been configured for ReadyForms processing, the Munis t

Requisition Approvals
Requisitions
Requisition Conversion
(LARequisition Entry
7 Requisition Entry
[#Requisition Entry: Bid ter
[#Requisition Entry: Copy
% Requisition Entry: Custon
[#Requisition Entry: Custon
[#Requisition Entry: Enter E
[#Requisition Entry: GL Act
[#Requisition Entry: Line D
7 Requisition Entry: Mass £
[7Requisition Entry: Notes
[#Requisition Entry: Output
7 Requisition Entry: Remit
[7Requisition Entry: Releas,
[#Requisition Entry: Shippir
% Requisition Entry: Vendor
[#Requisition Export
[#Requisition Export File: Req
[#Requisition Import
[#Third Party Seftings
I State-specific

[ =) =]h=] =]

+ [ Adding a requisition

+ [ Adding a requisition with tax

« [ Adding/updating requisition notes

+ [ Allocating the requisition

« [ Copying a requisition

« [ Creating a bid from requisition detail

+ [ Creating a bid from a requisition

« [ Greating a bid from a requisition (Purchasing+)
+ [ Creating a pick ticket from a requisition

+ B Deleting a requisition

+ [ Maintaining bids and requisitions

« [0 Adding a vendor on the fly

+ [ Releasing a requisition for approval

« [ Updating multiple line items with a single vendor

[ Additional Program Options
[ Field Descriptions

Resources
Getting Started with Munis
Contacting Munis Technical Support
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Add a card — Cards give you quick access to contents such as alerts, approvals, and
notification. There are several other cards which may be added for your use. Cards
contain customizable data easily displayed on a page for quick reference or deeper
analysis.

l_
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Edit content of the hub

Add Card

Select “Add a card from the card library”

£ ! are scheduled for the next 30 days. month for the last 12 months. L |||” Ll berchartdisplays the top 10 ftemsin &
G Tyler Content Only » Selecting a bar on this card will descending order.
further refine the data being
3x3 Count 11x7 Bar Chart 8x7 Bar Chart - Horizontal Stacked
.~ -~ 4
Cards (418) ~ ot O s O 3 O
we . s kS kS
Management
Citizen Invoice 3-Way Match Invoice Analysis Invoices Discounted
O Services & . ° . o . °
and This count card shows the key metric * 167 This donut chart shows a break down = m=soe . This count card shows the key metric ,\ 167
Revenue of how many invoices are in of the count of invoices there are = of how many invoices have received
Financlel pending 3-way match status. broken out by paid, posted, and open. a discount
119
Management
Human . 6x2 Count . 7x5 Donut Chart - 4x2 Count
Capital 32 "'s:" O "'&:’. O "'&:" O
Management
Permittin q q q .
g o Invoices Due Invoices Overdue Invoices Pending
an
2
O L [ ) °® °® °
Management This count card shows the key metrc. [N This count card shows the key metric [[ERg This count card shows the key metic. [N
of how many inveices are currently of how many inveices are currently of how many inveices are in a
[ system 88 due and unpaid. overdue. pending state.
Utility
37
I:’ Management . 4x2 Count N 4x2 Count . 4x2 Count
', %, o',
, 3 ",
[ workflow 6 o tJ ke U o
N o " . " v
Invoices Recentlv Paid Invoices: What needs to be paid?  ltem Reorderina

Once selected click on Add Cards and Save (or Cancel) - the card will appear on your Hub
screen
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To refresh data or change a card simply click on the three dots for the info to come up.

a View

+ output
c Refresh

Edit Connections

Edit
Publish
Options

Delete

A= g N g

Visualizations >

Card Info

While you will always have the Union County Landing page, you can customize your hub
to meet your needs and preferences. You may create pages and add cards to suite your
needs.

1L
il

Add Card
Add Page

Browse Content

Page Layout

Connection Builder



